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STATE OF HAWAI

Cl ass Specifications
for the C ass:

VOCATI ONAL REHABI LI TATI ON MANAGER |
( VOCATI ONAL REHAB MCR 1)

Di stingui shing Characteristics:

This class reflects a branch chief responsible for managi ng
a vocational rehabilitation and training programfor a nei ghbor
i sl and county which is characterized by a significantly smaller
client population served than that reflected at the Vocati onal
Rehabilitation Manager |l |evel. The vocational rehabilitation
and training programis ainmed at placing persons with nental
and/ or physical disabilities into enploynment or comrunity
rehabilitation progranms, and assisting persons with blindness and
visual inpairments in functioning nore independently in the home
and comunity.

The managenent conplexities and intensity of work operations
for this class are significantly |less than at the Vocati onal
Rehabilitation Manager |l |evel as indicated by the | ess conplex
structure of the organization, the smaller popul ation serviced
and the conparatively smaller size of the subordinate work force.

Exanpl es of Duties: (Positions may not be assigned all of the
duties listed, nor do the exanpl es necessarily include all of the
duties that may be assigned. This does not preclude the
assignnment of duties which are not listed.)

Pl ans, organi zes, controls, directs, and coordinates the
wor k of a group of vocational rehabilitation prograrns;
adm nisters a vending facility program supervises a staff of
vocational rehabilitation specialists, related rehabilitation
service positions and/or clerical positions; may supervise
t hrough subordi nate supervi sors; establishes branch goals and
obj ectives; prepares witten plans, policies and procedures for
t he achi evenent of goals and objectives; devel ops, inplenents and
adj usts short-and | ong-range plans to neet clientel e needs;
prepares budget and expenditure plans; nonitors and eval uates
program s effectiveness; participates in devel opi ng annual and
| ong-range plans for the division; evaluates the work and
provides training for subordinate staff; establishes close
wor ki ng rel ati onshi ps with nedi cal personnel, representatives of
ot her agenci es, enployers and others concerned with
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rehabilitation problens and the training needs of persons with

di sabilities; provides branch direction and supervision to assure
conformance with rules, policies, procedures and standards;
pronotes the services of the agency through speeches and
community work, witing material and other public relations
functions; provides direct vocational rehabilitation counseling
services to clients, as necessary; initiates personnel actions;
and prepares reports and correspondence.

Know edge and Abilities Required:

Know edge of: Principles and practices of vocati onal
rehabilitation and rehabilitation training;, Federal and | ocal
| egi slation, rules and regul ati ons pertaining to vocati onal
rehabilitation; occupations suitable to persons with
di sabilities; basic social work nethods and techni ques; |ocal
enpl oynment conditions and opportunities; use of psychol ogi cal
tests and neasurenents in vocational counseling; and public
rel ations.

Ability to: Manage a program of vocational rehabilitation
and allied services; plan, assign, instruct and evaluate the work
of others; explain the vocational rehabilitation programto
clients and the public; obtain, analyze and eval uate facts; nake
sound manageri al decisions; prepare reports; establish and
mai ntain effective working relationships with clients, fellow
wor kers, representatives of other agencies and prospective
enpl oyers of persons with disabilities; participate in program
eval uati on and devel opnent activities; and negotiate contracts
for services with private agenci es.

This is an anmendnent to the specification for the class
VOCATI ONAL REHABI LI TATI ON MANAGER | ( VOCATI ONAL REHAB MGR |)
whi ch was approved on August 9, 1993.
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